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60th ANNIVERSARY E-NEWSLETTER COORDINATORS (TWO POSITIONS)

INTRODUCTION

CISV Canada is looking for two committed individuals to help take our organizations communications to the next level. 2011 is the 60th anniversary of CISV Canada and to mark this, the national organization will publish a special e-newsletter four times during the year. 

The e-newsletter will celebrate success stories from CISV chapters across the country. It will be a new way to engage and connect chapters and valuable tool for promotion. It will be a vibrant and professional online publication, targeted at internal and external audiences. 


THE POSITIONS

The coordinators (one Anglophone, one Francophone) are principally responsible for creating and promoting the 60th anniversary e-newsletter (a single, bilingual publication). Under the direction of the national executive and working with the national communications chair, the two coordinators will:
· Solicit stories and photos from chapters;
· Work cooperatively to publish a single bilingual e-newsletter; 
· Edit collected content for length and tone;
· Carry out design and layout for the newsletter;
· Help disseminate and promote the newsletter;
· Help manage CISV Canada social media tools (YouTube, FB and twitter) together with the communications committee.

The positions demand multi-skilled individuals. It is necessary that candidates: 

· Be organized and willing to communicate frequently with chapters and the national executive.
· Be willing to work cooperatively, probably mostly by e-mail, to complete the work
· Have strong editorial skills (writing, proofreading, editing text). 
· Have experience doing layout and/or design.

Each coordinator will be paid an honorarium of $350 upon the completion of the one-year commitment. 


TO APPLY
 
Interested individuals should submit a CV and short cover letter to Alex Neuman, Communications Committee Chair, explaining their relevant experience and interest in the position. The deadline for applications is December 15th .

Alex Neuman: communications@ca.cisv.org 
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